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Baniyas International Private School
Kindergarten (KG1 - KG2)

Elementary Stage (1 - 8) Boys + Girls
Secondary Stage (9 - 12) Boys + Girls

CHARTER OF HONOR
FOR TEACHERS

Academic Year 2022 — 2023
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ADEC Vision
-~ Education First
Recognized as a world class education
system that supports all learners in reaching
their full potentlal o _compete in the global
market. -

A\DEC Mission

_ rid-class learners who embody
g sense of Gulture and heritage and
‘prepared to meet global challenges.

ADEC Values
ADEC’s core values are the foundatlonal
principles ~ for continually - "'""'.improwng
performance: SR

Teamwork: Emphasize ' the virtues of
cooperation and coordination

Integrity: Doing the nght thmg no matter what
the circumstances may be.

Transparency: Open, ftrue and honest
communications and actions.

Respect: Respect children;, colleagues,
parents and community

Accountability: Take personal responsibility
for action. '

Compassion: Caring and responsibility
toward others
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Baniyas International Private Schools=iisa:

Hloarlin (o, 0,00

Work on prepating
its respomﬁﬁili ies, | ts homeland,;
proud of its past andggres_ent, possess
modern tools of knowledge to enhance
its talents, abilities, and to build its future
in an attractive educational environment
that depends on effective student and
distinguished teacher.
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Baniyas International Private School

Teacher Tasks

The teacher affiliated with Baniyas International School should be familiar with Abu Dhabi Education Council and
school management with respect to private schools policies and other regulations that protect students and aims to
promote the quality of teaching to achieve the ADEC's standards and requirements.

The teacher works under the supemsron of the Coordinator with respect to educational matters related to the subject.
On the other hand, the teachier works under the supervision of the Head of the Department in relation to other daily
administrative matters (Turn of duty, s_u_bstt_tytton _{_:_Iasses, Authorization to leave, Class-teacher, School media ...)

The following are the tasks assigned to the teacher:

On a general level:

1. Adhere to the principles of the code of ethics and professionalism.

2. Commit to policies that protect students.

3. Commiit to the school development plan and effectively contribute to the achievement of its goals.

4. Adhere to decisions, circulars and administrative and clerical assignments and verbal commands and application.
5 Séspett working hours and times of meetings and all scheduled school‘s plans.

6. Commit to formal attire, which must be bashful for female.

7. The teacher should be ambitious in his pursuit of excellence for the benefits of the school and the community as a
whole. In addition, he/she should be keen to develop professionally in order to achieve the professlonal standards for
teachers set by ADEC. :

8. Contribute and actively participate in community, cultural, scientific and sports actlwtles inside and outside the
school. ;

9. Preserve files and documents and make them available upon request. (O.uartérly and annual plans, the daily

preparation book, flyers and circulars distributed by the school, professional development files, achievement file,
collective and individual plans to support students, follow-up and continuous assessment notebook, ...)

10. Add weekly plans to school online website no more than the end of Tuesday of each week.

11. Do not disclose issues of the school and respect school privacy.

12. All teachers — without any exception —must in all cases be present during the departure of student buses at the
end of the school day and must not leave before the departure of the last bus. _

13. The teacher must not communicate directly to parents of students without prior permission from the school

administration.
14. Female teachers must deal directly with the school regarding any administrative issues. Her husband or guardian is

not allowed to represent her, except for special cases approved by the ?‘\J lmstratlon
fb‘“"
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On the subject level:

1. A strong commitment to team work in order to achieve highest quality and adopt best practices in the school.
2. Preparation of annual and quarterly plans by no later than the second week of the beginning of the school year.

3. In case of any delay in the implementation of the annual or quarterly plans, the teacher must notify the coordinator

within the first week of the delay.
4. Prepare daily plans and add it to a designated notebook.

5. Adopt continuous assessment and measurement tools prepared by the coordination team to ensure the

achievement of the curriculum outcomes.

6. Enrich the dlverse sources of Iearmng based on exploration and critical thinking outside the framework of textbooks.

7. Reflect on the effectrveness of hls/her teachmg and the learning of their students; and to consider relevant
professional dev_elopment courses to improve the quality of their performance.

8. Utilize the evaluation tools and tests to improve the teaching process in order to optimize the learning progress of

each stt:dent. :
On Students’ Level:

A) Personal development for students
1. Ensure:equal education and development opportunities for all students.

2. Ensure the protection of students and to take all procedures necessary inside and outside the school to avoid any
risk or harm, whether exploitation, violence or physical abuse, sexual or any insult including verbal or physical threat or

harm of any type.

3. Strengthen relations between the students and the school and build closer links w:thm the local community through:

e Strengthen students' self—conf'dence and encourage them to have pOSItNe at‘tltude towards learning and other

activities and make them enjoy school life.
e Help students learn about ethics in line with their cultural backgrounds and therr understanding and respect

for the views of others.
e Help students understand and respect the cultural background of United Arab Emirates and its values and

respect other cultures in the UAE.
» Encourage students to consider others’ feelings, and to treat théir colleagues with respect.
e Encourage students to participate in community, cultural scnentlfc sports and other activities and the positive

contribution in the classroom and the community.
¢ Encourage students to develop social and personal SkI”S such as the being flexible, committed and hard

working.
¢ Help students understand how to live a healthy and safe manner. O

4. Keep a list of names of students who suffer from diseases and require special treatment.

5. Do not require from students to bring any educational tools and, if necessary, must take a written permission from

the school administration.
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7. In case of emergency or special cases that require the student to ieave the hall, the teacher must notify Section

Head or Social Specialist.
8. Make students feel that you are here to help them and to stand by them.

9. Itis absolutely prohibited to expel any student from the class due to any reasons in order to preserve their right to
tearn. If the student must leave the class, the teacher must write a report of the incident and call Section Head or

Sacial Specialist to manage the situation.

B) The Academic Level of Students:
1. Ensure to involve all students and §Q_ga_ge with them during the class.

2. Provide high quality learning experienge th"a_t W|II 'e'r'_la’ble all students to experience their full potential.

3.-Provide continuou# follow-up to students and provide constructive feedback and guidelines to encourage learning.
4. Provide advice and guidance.

5. Provide _rieCessary support when needed.

6. Provide list of homework in the homework notebook or part of the webpage of the student and give immediate
feedback and g'glidange_tb encourage and support learning.

'he class performance level:

A) Prohibition
1. Not to be late to join the classroom as soon as the bell rings using only the school clock as the one means for time

determination.

2. Do not copy paste the attendance sheet from previous class without confirmation.

3. Do not ask a student to check attendance.

4. Do not to use the mobile phone for any reason.

5. Do not starts the class before ensuring the environment is appropriate, safe and clean for the students.

6. Do not leave the classroom for any reason, and in case offé'r'hergéncié's', .tHe.'tea'cher must notify Section Head or
Social Specialist. . ) '

B) Necessary Measures

1. Ensure that the classroom is ready for teaching, by inspecting its safety, security and hygienic.

2. Write class information clearly on the board including date, lesson title, objectives, attendance.

3. Record the attendance in the designated notebook during the first 15 minutes of the class.

4. Ensure daily preparation and planning, quarter and annual plans and continuous evaluation records are always

ready.

5. Ensure all educational tools and sources necessaries for the lesson are ready.

If{é‘s?Mith special talents.
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7. Use effective classroom management methods and enhance the spirit of appreciation and mutual trust.
8. Use a variety of styles and patterns that correspond to student learning ability and individual needs.

9. Develop a variety of skills in addition to curriculum content, including: creative and critical thinking, problem solving,
communication and cooperation social, emotional skills and appreciation of the heritage of the country and its culture

and lifelong learning.

10. In the case of the periods that precede the break, teachers must accompany the students to the restaurant while

maintaining full discipline.

11. In the case of the periods following the break, do not allow students to take food or drinks inside the classroom.

12. In the case of last period, a teacher must be the last one to leave the classroom or lab or stadium or any
whereabouts of him with his students. He / she needs to make sure the lights and air conditioners are switched off and
to wipe the board and ensure safety of all content. They also must escort students to the bus while maintaining full

discipline.
A) Thé-Molrﬁihg- As_scm bly:
1. Attending the_.morning assembly is mandatory.

2. Teéth,_efbf firsf period in the day must stand in front of his/her students during the assembly and not behind them.
3.’ Do not enter into any kind of side conversations.

4. Ensure full discipline of students.

5. Bé a model for your students by respecting the national anthem of the United Arab Emirates.

6. Accompany students from to their first class location (classrooms, laboratory, playground ...} while maintaining full

discipline.

B) Class-Teacher

7. Class-teacher is considered a Resident guardian for each of his students.

8. Ensure the good status and adequacy of the furniture in the cla_s_srobh-l.

9. Ensure all teaching and guidance boards inside the classroom are complete:

10. Ensure that the classroom is clean and attractive for thestudents g

11. Promote the classroom library and its positive role among students.

12. Conduct elections for members of the board of classroom and supervise its activity.

13. Facilitate participation in competitions within the school such as the most beautiful class contest, the model

student, outstanding media program...

14. Protect and supervise students during school trips.
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C) Turn of duty:
15. Be present in the place and time specified.

16. Protect students by taking all necessary measures to avoid exposure to any risk or harm and maintain complete

discipline.
17. Ensure safety of public facilities located within the area of your turn of duty.

18. Those that are responsible for sections during the breaks should ensure that all the students had left the classroom

and headed to the restaurant.

D) School media:

19. Ensure good preparation forthe me_i;iia_ pi‘égrar_ﬁ in terms of content and entertainment.
20. Train media program students pf-m_edi_é__p'rqgram éaéquately.

21. Provide the media supér'\;isor.x.«.;it'l;:;_cr;ﬁy :6f the program 24 hours in advance, at least.
22.Be pres"én_t with your students when the program is introduced.

E) Substi:t.u_t\iqn"jclagses: |

23. A substitution class is a formal class. It is an important lass because leaving students without the presence of a

teacher or administrator put them at risk.
24. Attending a substitution class is compulsory and has a maximum priority.

25. The teacher should use substitution classes to generate most benefit for students.

With best wishes of excellence and outstanding performance in your work.

The School Administration
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Students Protection Policy

Baniyas International Private School emphasizes the core principle of protecting
students from any kind of abuse, and to promote interest in the social, psychological
and health care for them and that confirms the related laws of the United Arab

Emirates.

The main requirements:

1. The school, the staff and all workers to ensure that expose the student to
exploitation, violence and physical abuse, verbal abuse, and any kind of damage.

2. The School’s Principal shall accept the position of a parent responsibility for all
students whilst they are in the School’s care, including travelling to and from the
School using School-provided transportation means, and while moving between,
waiting for, and taking part in all activities organized by the School.

3. Dissemination and application of a school policy meant to protect the students
to ensure their protection from any form of harm and damage.

4. Inform the school principal so immediately of any student suspected of exposure
to any form of aggression.

5. The principal immediately suspend any member of staff who is accused of an
offence involving student abuse if the alleged staff abuse involves a crime
according to the provisions of prevailing UAE Laws.

6. The Principal should inform the Council immediately in the event of any
violations of policy protect students, and he must send a written report to the
Council within twenty four hours of the occurrence or suspected occurrence of
any of these violations.

7. Cleaners (Article 69) of Guidance Manual of private schools in the Emirate of Abu

Dhabi:
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The areas of school cleaners at the school is as shown below:

During work hours grades

Female Cleaners only Kindergarten and grades of cycle 1 (boys
and girls)

Male Cleaners (boys section) Cycle2and 3

Female Cleaners ( Girls section ) Cycle2and 3

Practices and Procedures / Guidelines:

- All employees should be alert to signs of abuse or neglect ion and to know who should
be telling them anxiety or uncertainty.

- The school principal or his representative is the first contact for staff and parents
which the anxiety point is defined.

- The school is working according to safe recruitment procedures, which included pre-
security check for all of its employees, as well as faculty members.

- The school will address any aspect of deficiencies or weaknesses in the child protection
arrangements without delay or hesitation.




